
Microsoft Teams for Education 
 

 

Quick Start Guide - Parents 
New to Microsoft Teams for Education? Use this guide to learn the basics.  

 

Join a meeting 
Occasionally, parents may be invited to join a Microsoft Teams meeting through 
email.  Open the email and click on “Join Microsoft Team Meeting”.  If a parent is 
on a mobile device, they will need to download the Teams app to join the meeting. 

 
 
 

 
 
 
 
 
 
 
 
 

 

 
 

 
 
 
 
 
 
 

 

Double-check your audio and video input, turn on the camera, and unmute your 
microphone to be heard. Select Join now to enter the meeting. 

Participate in a meeting 
Share video, voice, or your screen during the online call. 

Turn your video on 
and off. 

 
Mute and unmute 
yourself. 

Share your screen 
and sounds from 
your computer 

Access additional call 
controls Change your 

device settings, etc. 

 

See participants 

Leave the 
meeting 

Send chat 
messages.   


